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How can I make sure I get my rebate in a timely fashion? 
 

Submitting incomplete or incorrect supporting documents will delay the 

processing time of your application. To ensure that your rebate is released to you 

in a timely fashion, use this checklist to make sure that you have submitted all of 

the correct materials.  

Application Form 

If I am receiving the rebate:  

 My application form has ALL of the fields correctly completed.  

 I have completed the section titled “If Purchaser is Receiving Rebate” 

of the application.  

 I got the signature of the Dealer Manager or Owner. 

Purchase/Lease Agreement 

 I have provided a copy of my purchase, financing, or lease agreement.  

 If leased, the lease agreement is for a minimum of 3 years/ 36 months.  

Delaware Driver’s License, Business License, or Proof of Service Letter 

 My Delaware Driver’s License, Business License, or proof of Service 

Letter readable. 

 I have provided a copy of this documentation with my application.  

W-9 Form 

 I have completed and submitted a W-9 form online 

 I have not attached a copy of this form with my application  

Participating Dealerships 

 I have submitted proof that the rebate was taking off of customer’s 

purchase or lease 

o This can be a letter, or indication on the lease/financing slip 

where the rebate was taken off.   
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Signed Application Form: Customer Receiving Rebate 
 The application must have all required fields completed and legible 

 Complete the section titled “If Purchaser is Receiving Rebate” 

 Get a Dealership manager/owner to sign the bottom of page two (Note: Tesla’s may 

get the salesperson to sign this document)  

 

 

   

  

Applicants who have purchased a 

Tesla may get the salespersons 

signature instead of a Dealer 

Owner or Manager Signature 

The temporary tag number is 

acceptable in this field 
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Signed Application Form: Participating Dealership 

Receiving Rebate 
 The application must have all required fields completed and legible. 

 Complete section titled “IF DEALERSHIP IS RECEIVING REBATE.” 

 Get Applicant Signature. 

 Provide documentation stating or showing where the rebate was taken out of the 

customer’s order. 
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Delaware Driver’s or Business License 
 I have provided a copy of my Delaware Driver’s or Business License 

 
 

 

 

 

 

 

 

OR 

 

  

The back of the license is NOT 

required   
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Proof of Service Letter 
 If an applicant is in the Military and station in Delaware, but with a driver’s license from 

a different state, the applicant may submit a Proof of Service Letter in lieu of a copy of 

their driver’s license.  
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W-9 Form (available at 

https://w9.accounting.delaware.gov/W9form.aspx) 

 

If you have already 

completed a W-9 form 

with the state, you do 

NOT need to complete 

another one.  

Questions about this 

form can be directed to 

(855)846-7524 

Select “New Vendor”  

Individuals: enter your Social Security 

number (this is a secure system. 

Businesses: Enter your EIN  

 

The applicant for the rebate 

is the “Vendor”  

Select “1099 Miscellaneous”  

Once form is completed press 

submit! No further action is 

needed.  

https://w9.accounting.delaware.gov/W9form.aspx
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Correct Financing Documentation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Form must 

show that 

the vehicle 

has been 

financed 

Vehicle must be new 
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Correct Lease Documentation (Page 1) 
 

 

 

 

 

  

Vehicle 

must be 

new 
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Correct Lease Documentation (Page 2) 
 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

Lease must 

be for at 

least 3 

years/ 36 

months 
Dealer 

should 

indicate 

where 

rebate 

was taken 

off  
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Correct Tesla Sales Slip 
 

Vehicle 

must be 

new 


